SCRIPT: Windows Calculator and Notepad
Please read through the entire script to familiarize yourself with the actions you’ll be completing during this activity.  Also, before you begin recording, open Notepad and the Windows Calculator, and resize/reposition them to be side-by-side on your screen.  **Notepad on left, Calculator on right.
	Step
	Action on Screen
	Narration

	1
	Built in narration to be cut out later during editing…
	Hello and welcome to this video tutorial on how to use the Microsoft Windows calculator.    

	2
	Optional: insert a title slide during this audio, and then transition to recording
	I’m going to show you how to copy calculations made on the Windows calculator and paste the results into a Notepad document.    

	3
	An opportunity to use Callouts to point to different parts of the screen
	As you can see, Notepad is opened on the left side of my screen, and the calculator is here on the right.  

	4
	Zoom in on the Calculator
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	For this demonstration, let’s just perform a simple subtraction problem.  

	5
	Silence the “Ummm” during editing…
	Ummm…Enter the current year, and then subtract the year you were born…and click equals.  

	6
	Built in narration to be cut out later during editing…
	Spend a few moments in disbelief that you really are this old…then just smile and accept it.  ( 

	7
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Add keystroke callouts
	With the number visible in the display, press “Control” and “C” on your keyboard to copy this number.  

	8
	Pan over to the Notepad document
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Add keystroke callouts
	Then click over in the Notepad document and press “Control” and “V” to paste the number. 

	9
	Optional: transition to an end slide
	This is a quick and easy way to transfer calculations from the Windows calculator to another application on your computer. 

	10
	Built in narration to be cut out later during editing…
	Thank you for taking the time to watch this video.


