
• Tabs on the MyHSPH portal are divided into 

columns 

Columns



Add Columns to the My Portal Tab (1 of 5)
#1: Click “Content Layout” in the upper left corner of the    

MyHSPH portal



Add Columns to the My Portal Tab (2 of 5)
#2: Select the My Portal tab



Add Columns to the My Portal Tab (3 of 5)
#3: Click “Add Column”



Add Columns to the My Portal Tab (4 of 5)
#4: You will then be prompted to select column widths

*Column Width Suggestions:

-2 columns: 50% & 50%

-3 columns: 33%, 33%, 34%

Note!:  Be sure to 

include the % sign



Add Columns to the My Portal Tab (5 of 5)
#5: Press “Submit” 



Add Columns to the My Portal Tab
Congratulations you have now added a new column! Click “Back to 

‘Home’ Tab” to view your new column.


